
REVISION CHECKLIST 
                            from The Confident Writer, Constance Gefvert 

 
The following checklist provides questions for you to ask yourself in each cycle of the 
revising process. 
 
Cycle I  THE WHOLE ESSAY 
 

1 .  What is my th e s i s ?  Is the thesis clearly s ta t ed in the beginning 
or somewhere else? If there is a reason no t to s t a t e it , is the thesis 
clear to  the reader by the end of the essay? 

 
2 .  Is every para graph and every  s e n t e n c e  clearly rela t e d  t o  
my thesis?  Which par t s tha t  are no t  so rela t ed can be elimina t ed? 
 
3 .  What is my purp o s e  in writing?  Is every thing in the essay 
clearly aimed a t  accomplishing tha t  purpose? 

  
4 .  Who is my audi e n c e ?  Have I given my reader s trong enough 
argumen t s or sufficien t informa tion to suppor t the thesis or 
develop the dominan t impression?  What  could I add in the way of 
evidence, illus tra tions, or examples t o  reach my reader more 
effec tively? 

 
5 .  Is the e s s a y clearly or gani z e d ?  Have I arranged the  
argumen t s, illus tra tions, or evidence in t he mos t effec tive order,  
considering my purpose and the needs of my audience?  Have I 
t e s t ed the s t ruc ture of my essay agains t  an ou tline? 

   
6 .  Is the ti tl e  sufficien tly int eres ting?  Does i t sound like a ti tle  
and no t a headline?  Does i t reflec t t he con trolling idea of my 
essay?  

 
7 .  Is the in tr o du c t i o n sufficien tly inte res ting to ge t my reader  
involved in the essay?  Does it give my reader a clear sense of how 
and why I am writing on this subjec t ?       

 
8 .  Does the c on clu si on provide closure?   Will my reader feel tha t I 
have come to an end and no t  merely a s t opping place? 

 



 
 
 
 
 
 
 
 
 
Cycle II THE PARAGRAPHS 
 

1 .  Are the paragraphs or g ani z e d  in the mos t effec tive manner ?  
Have I consciously pondered whe ther the ord er I have followed is 
t he mos t  effec tive? 

 
2 .  Is every thing in each paragraph clearly rela t e d  t o the t o pi c  
s e n t e n c e  (or to the topic, if it is no t expressed in a single topic 
sen t ence) ?  So any of the paragraphs nee d fur ther developmen t? 

 
3 .  Have I made divi si on s para graph in the bes t places,  
considering my audience and purpose? Should I have sh or t  
para graph s for emphasis or transi tion?   Or do I have too many 
shor t paragraphs, which would be more effec tive if grouped  
toge ther? 

 
4 .  Are the tran si t i on s be tween paragraphs logical?  Are they 
accura t e and effec tive transi tions?  

 
5 .  Are the paragraphs c o h er en t ?   Doe they make effec tive use of  
s t ruc tural signals, referen tial words and phrases, repe ti tion, and 
ellipsis? 

 
Cycle III  SENTENCE STRUCTURE AND WORD CHOICE 
 

1 .  Are the sen t ences all of similar leng t h and similar s truc ture, or 
have I vari ed them in order to emphasize appropria t e words or 
phrases?  Have I used passive voice and "it" and " there" pa t t erns  
sparingly and for special  emphasis? 

 
2 .   Are link s  ( tran si t i on s )  be tween sen t ences clear? 

 



3.  Have I used balan c e and parall eli s m in order to emphasize 
parallel ideas? 

 
4 .  Have I c o m bin e d s e n t e n c e s  in orde r to show the rela tionship 
of ideas as clearly as possible,either  through coordina tion or 
subordina tion? 

 
5 .  Do any sen t ences sound awkward or confusing when re a d  
al oud? 

 
6 .  Have I avoided tri t e  expressions tha t will put the reader to  
sleep?  Can I subs ti tu t e  fr e s h  phra s e s  f or cliches or jargon? 

 
7 .  Are all the w ord s consis t en t with the  purp o s e  and audi e n c e ?  
Are there in trusive expressions tha t are too informal in a formal 
paper or too formal or pedan tic in a less formal paper? 

 
8 .  Have I used words a c c ura t e l y ?  If I have chosen a word I do 
no t normally use, have I checked a dic t ionary to be sure tha t it  
means wha t  I think it means and tha t  i t  is appr o pria t e ?   

 
 
Cycle IV  EDITING 
 

1 .   Are the v erb  t e n s e s  consis t en t  wi th edi t ed American English?  
 

2 .   Are  plural  e ndin g s  consis t en t  wi th edi t ed American English? 
 

3 .  Are c o m p ara t iv e and sup erla t iv e adj e c t i v e  forms  
consis t en t  wi th edi t ed American English?  

 
4 .   Do the su bj e c t s  and  v erb s  a gr e e  in person and number? 

 
5 .   Do the  pr on o un s  agree with the an t e ceden t s? 

 
6 .  Have I avoided o ther o ther gramma tical problems or   
inappr opria t e  u s a g e ? 

 
7 .  Have I used c o m m a s where I should have used periods or 
semicolons, producing comma splices? 



 
8 .  Have I used p erio d s  where I should have used commas,  
producing sen t ence fragmen t s? 

 
9 .   Have I used o ther  pun c t u a t i on  marks effec tively? 

 
1 0. Have I do cu m e n t e d all secondary sources and included th e 
necessary foo tno te s and bibliography in t he correc t  form?   

 
1 1.  Have I checked the s p ellin g  of all words I am unsure of?  

 


